
Planned Absences | Form required 
Forms are available in the Upper School Office or on the website. Signatures are required from a parent
or guardian, all teachers, and the Assistant Head of Upper School. Please submit at least three days in
advance. Students must turn in work before an absence or upon return. Students with a planned
absence the day before a previously announced assessment will not be excused from the assessment.

Upper School Attendance Policy

Academic success depends on regular class attendance. Being present benefits both students and their
classmates. Parents/guardians should avoid scheduling appointments or trips during school hours. Click
here to view schedules and here to view the school calendar. Tardies and absences are recorded and
published on report cards.

Excused Absences
PG athletics
School-sponsored trips
Medical appointments (note required)
Sent home by nurse/serious illness
Bereavement
Religious holidays
College visits (note required)

Students are expected to contact teachers in
advance, turn in assignments as directed, take
assessments in advance when possible, and
complete work in a timely manner, following
teacher guidelines.

Unexcused Absences
Illnesses without a doctor visit
Non-school sponsored trips
Non-school sponsored athletics
Non-medical appointments
Personal reasons 
Surplus college visits (more than three
per year - 11  and 12  grade)th th

Students are expected to contact teachers
about missed work, submit work on time as
determined by the teacher, and take
responsibility for catching up without
guaranteed accommodations.

Download Planned Absence Form Here 

Excessive Unexcused Absences 
Four absences - Email to student, parents and advisor.
Six absences - Meeting with student, administration, parent, and advisor.
Eight absences removes seniors from consideration for spring exam exemption.
Ten or more in a semester or 20 or more in a year-long course may result in a loss of credit. 
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https://portergaud.static.amais.com/PlannedAbsenceForm2021v2-601.pdf?version=638544965900600000
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